AOMWHUCTPATUBHbIN PETTAMEHT
NO NPEAOCTABNEHUIO MYHULMNANBHOW YCNTYTU "NPEAOCTABEHUE
MH®OPMALIMU O NPOBEAEHNN APMAPOK, BbICTABOK HAPOAHOTIO
TBOPYECTBA, PEMECE/1 HA TEPPUTOPUMN
MYHULIMNANBHOIO OGPA3OBAHUA"

1. OBWWIME MONOKEHNA

1.1. AAMMHUCTPATUBHbIA  pPernameHT MO  NPeAoCTaBAEHUIO  MYHULMMANABHOW  YCAyru
"MpepoctaBneHne MHGopmaLMM O NPOBEAEHNN APMAPOK, BbICTABOK HAPOAHOro TBOPYECTBA, pemecen
Ha TepPUTOPUM MyHULMNAAbHOTO 0bpasoBaHmMA" (fanee - PernameHT) ycTaHaBAMBAET NOPAAOK, CPOKM U
nocnenoBaTelbHOCTb AAMUHUCTPATMBHBIX Npoueayp Npy NpeaocTaBAeHUN MYHUUMNANAbHOMN YCayrn B
COOTBETCTBUM C 3aKOHOZATENLCTBOM Poccuiickolt ®enepaumn.

1.2. MNpepocTaBneHne MyHULUNAAbHOM YCAYrn OCYLLECTBAAETCS B COOTBETCTBUM C:
KoHcTtutyumeit Poccuiickon deaepaupu;
MparkgaHCKMM Kogekcom Poccuiickont ®epepauymu;

depepanbHbiM 3akoHOM 0T 06.10.2003 N 131-$3 "0O6 0bwWMX NPUHLMNAX OpPraHM3aLMn MEeCTHOro
camoynpasneHua B Poccuiickon degepauumn’;

depepanbHbiM  3akoHOM oT 27.07.2006 N 149-d3 "O6 wHpopmaumun, WMHGOPMALMOHHbIX
TEXHONOTUAX U1 O 3aLmTe UHPopmauun";

depepanbHbiM 3akoHom oT 09.02.2009 N 8-d3 "O6 obecneyeHun gocTyna K MHbopmauUn o
AeATeIbHOCTU ToCYapCTBEHHbIX OPraHOB M OPraHOB MECTHOFO camoynpas/ieHnn”;

PepepanbHbiM 3akoHOM 0T 02.05.2006 N 59-®3 "O nopsake paccMoTpeHUs obpalleHnn rpaxKaaH
Poccuitckoin ®epepaumn’;

3akoHom Poccuitckoi Pegepaumm ot 07.02.1992 N 2300-1 "O 3awmTe npas notpedbutenen";

OcHoBamK 3aKoHoAaTeNbCTBa Poccuitickoi depepaumm o KyabType, yTBepKAeHHbiMM BC PO oT
09.10.1992 N 3612-1;

depepanbHbiM 3akoHOM oT 24.11.1995 N 181-®3 "O coumanbHOW 3alUTe WHBANMAOB B
Poccuitckoin epepaumn’;

®epepanbHbiM  3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusauuy npeaoCTaBieHNs
rocyAapCTBEHHbIX MU MyHULMNANbHBIX yeayr";

PacnopskeHnem [paButenbctBa Poccuiickon ®Pepepaumm ot 17.12.2009 N 1993-p "O6
YTBEPKAEHUM CBOAHOTO MEPEYHA MepBoOYEPeaHbIX TOCYAAPCTBEHHbLIX WU MYyHUUMNAAbHBLIX YCAYT,
npegocTaBAAEMbIX B 9/1EKTPOHHOM BUAe";

MoctaHoBneHnem CoBeTa agMuHMcTpaumm KpacHospckoro Kpaa ot 30.06.2007 N 278-n "O6
YTBEPXKAEHUN CTAaHAAPTa KayecTBa OKa3aHWA rocy4apCTBEHHbIX YCAYTr B 061aCTH KyAbTypbl";

3akoHom KpacHosipckoro Kpas oT 17.05.1999 N 6-400 "O 6ubnnoteyHom gene B KpacHospCcKom
Kpae";

MoctaHoBneHMem Mpasutenbctea KpacHospckoro Kpas ot 20.01.2009 N 24-n "O6 yTBep:KaeHUU
OCHOBHbIX HanpaBAEHWUI CTPATErMKN KyAbTypPHOM NoanTMKK KpacHoapckoro Kpasa Ha 2009 - 2020 roap!";

CtpaTerveii pa3sutma MHPopmMaLMOHHOro obuiectsa B Poccuiickoih ®enepaumn, yTBep:KaeHHOM
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Mpe3sngeHtom PO 07.02.2008 N Mp-212;
YctaBom MyHUUMNanbHOro 6oarKeTHoro yupexaeHunsa Kynotypbl [OK r. KaHcKa;

YctaBom MyHUMUMNAnbHOrO OHOAMKETHOrO y4ypexaeHuAa KyabTypbl "KaHCKMI KpaeBeayeckui
mysen'".

1.3. Monyyatensmm MyHULMNANLHOW YCAYTY ABAAIOTCA lopuaMYeckne n ¢pusmnyeckune amua (ganee -
3anHTepecoBaHHbIe MLa).

1.4. MyHuumnanbHan ycayra "MpegoctasieHne MHGOPMaLMM O NPOBEAEHUN APMAPOK, BbICTaBOK
HapoAHOro TBOPYECTBa, PeMecesl Ha TeppuTopuM MyHMUMNanbHOro ob6pasoBaHua ropod KaHck"
OKa3blBaeTcs Yepes:

KIBY "MHOropyHKUMOHANAbHbIN LEHTP MNPeaoCTaBAEHMA TOCYAAPCTBEHHbLIX M MYHULMMAANAbHbIX
yenyr" (manee - MoL), pacnonoxeHHbln no agpecy: KpacHospcKkuin Kpai, r. KaHck, mKp. CeBepHbIi, A,
34; cnpaBoyHble TenedoHHble Homepa: 8 (39161) 3-56-40, 8 (39161) 3-57-40.

DNIeKTPOHHbLIN agpec canta MOL, B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu MHTepHeT:
http://www.24mfc.ru;

eAMHbIM NOPTan rocyAapCTBEHHbIX YCAYr HA MHTEPHET-caliTe www.gosuslugi.ru.

1.5. PernameHT pa3smellaeTca Ha MHTepHeT-calTe aaMUHUCTPaumK r. KaHcka http://www.kansk-
adm.ru, TakKe Ha MHGOPMALMOHHbIX CTEHAAX, PACMONOMKEHHbIX B OIOAKETHOM yYpeXAEHUN KYAbTypbl
"Topoackoit OJom KynbTypbl . KaHcka" (ganee - TAK r. KaHcka) no aapecy: yn. JleHuHa, 10, r. KaHck
KpacHoapckoro Kpas, 663600, B MyHMLMNANbHOM OOAKETHOM YYperKAeHUN KynbTypbl "KaHcKuit
Kpaeseayeckuit myseii" (panee - MBYK KKM) no agpecy: yn. MockoBckas, 51, r. KaHck KpacHoApcKoro
Kpas, 663600.

2. CTAHOAPT NPEAOCTAB/IEHMA MYHULIMNAIBHOM YCNIYTU

2.1. HaumeHoBaHMe MyHMUMNANbHON ycayru: "lMpepoctasneHne MHGOPMALMM O NPOBEAEHWUU
APMapoK, BbICTABOK HAPOAHOro TBOPYECTBA, PEMECeN Ha TeppUTOPUM MyHULMNANbLHOTO 06pa3oBaHuA
ropog KaHck" (ganee - Unpopmaums).

2.2. MyH/AUMNANbHYIO YyCAyry NpeaocTaBAAlOT  MyHUUMNANbHOE OloAMKETHOe yupexaeHue
Ky/bTypbl "Topoackoi Jom KynbTypbl . KaHcka" (aanee - FAK r. KaHcka) n myHuumMnanbHoe 6ogxeTHoe
yupexaeHue KynbTypbl "KaHCKUA KpaeBeadecknin mysein" (ganee - MBYK KKM), noaseaomMcTBEHHbIE
oTAeNy KyNbTypbl agMUHUCTPaUUK . KaHcKa.

2.3. Pe3ynbTaTOM OKa3aHWA MyHUUMNAAbHOM YCAYruM ABASETCA NpefocTaBieHue nHbopmaumm o
BPEMEHU U MecTe NpoBeLeHMA APMAapPOK, BbICTAaBOK HAapOAHOro TBOPYECTBa, Pemecen Ha TeppuTopun
MyHULMNaNbHOro o6pa3oBaHmaA ropos KaHck, a Takxe aHOHCOB AaHHbIX MEPONPUATUIA.

2.4. CpoKu npefocTaBAeHMUA MYHUUMNANBHOM YCAyri.

2.4.1. CpoK npeaocTaBAeHMA MYHULUMNANbHOW YyCAyrM MO NPeAoCTaBNeHU0 MHPOPMaLUK O
BPEMEHM M MecTe NPOBEeAEHUA APMApPOK, BbICTABOK HApOAHOro TBOPYECTBA, pemeces Ha Tepputopun
MyHMUMNaNbHOro obpasoBaHMA ropos KaHCK 3aBUCMT OT GOpMbl NPeaoCTaBAeHUA MYHULMMNANbHON
ycayru. MNpegoctaBneHme MyHULMNAaAbHOM YCAYr OCYLLECTBAAETCA B Caeaytowmx popmax:

- B popme npegocTaBaeHns MHGopmaumm no 3anpocy notpebutens;

- B dopme nybAMUYHOTO WMHPOPMMPOBAHUA (pasmelLeHUs WMHPOPMAUMM Ha WHTepHeT-caiTe
yupexRaeHus, "HGOPMALIMOHHbIX CTeHAaX, BYMarKHbIX HOCUTENAX, B CPEACTBAX MacCoOBOM MHbOPMaLMK).



2.4.1.1. Cpok npenocTaBAeHUs MyHULMNAAbHOM YyCayrn coctaBnseTr He bonee 15 gHein co aHs
NMUCbMEHHOro obpalleHUsa 3aaBuUTENA MO MOoYTe MAM B AeHb OOpaleHuAs npu JNIMYHOM YCTHOM
obpaueHumn.

B cnyyae npeactaBneHua 3asaBuTenem OOKyMeHToB 4epe3d MOLL cpok npepocrasneHus
MYHULMNA/IbHOM YCAYTU cuncnaeTca co gHA nepegadm MOL taknx gokymenTos B 'K r. KaHcka, MBYK
KKM.

CpoK npenocTaBAeHMA MYHMLMMNAAbHOW ycayrM no npasunam ct. 191 MpaxpaHcKoro Kopekca
Poccuiickolt Pepepaunmn HauMHaAET UCUUCAATLCA CO CeAyHOWEro AHA Nocae npuema 3anasneHus. Ecam
nocnegHUin fAeHb CpPOKa MpefocCTaBAeHMA MYHULMMANAbHOW YCAYrM MNPUXOAUTCA HA Hepabouuii
NpPasgHUYHbIA UKW BbIXOAHOW A€Hb, OHEM OKOHYAHWA CPOKA MYHULMMANBbHOW YCAYrM cuMTaeTcA
6AMKANWMI cneaytowmnii 3a HUM pabounin AeHb.

2.4.2. Mpn ANYHBbIX OBpaLLEHUAX 3aMHTEPecOoBaHHbIX ANL, NOCPEeACTBOM 3/1IEKTPOHHOM MOYTbI
MyHUUMNANbHaA ycayra npegoctaBasetca B TedeHne 3 paboumx AHeM C MOMEHTa MONyYeHuA
obpauieHus.

2.4.3. MNpepoctaBneHne MyHUUMMNANbHON YCAYrM NO 3anpocy MoJyyYaTens, NocTynusllemy npwu
NMYHOM obpalieHmn, - B TedeHue 30 MUHYT.

2.4.4. MNpu obpaweHnn B NUCbMEHHON QopmMme nNpPeaocTaBNeHUEe MYHUUMNAAbHOM YyCayru
OCyLLEeCTBNAETCA B TedeHne 15 aHel co AHA perncTpaumm 3ansaeHus.

2.4.5. MHdopmauma ¢ MOMEHTa pasmMelleHMsa Ha caiTe, MHOOPMAUMOHHbIX CTeHAaX, aduLiax,
6aHHepax, Ha bymaKHbiXx HocuTenax (bykneTbl, NporpaMmiku, ¢naepbl), B CPeACTBaX MacCOBOWM
MHdOopMaLMn HaxoamuTca B cBOBoAHOM AOCTyne.

MHpopmaums, B TOM YMC/Ae NAaHbl MNPOBeAeHMS APMapOK W BbICTaBOK Ha Tepputopuu
MYHMLMNANbHOTO 06pa30BaHMA, Pa3MELLAETCA Ha CaiTe yuperKaeHUin B 31eKTPOHHOM Buae Ao 29 umcna
MecALa, NpealecTByOWEro Mecaly, B KOTOPOM [A0/IKHbl COCTOATLCA APMapPKM, BbICTaBKM HapOAHOIo
TBOPYECTBaA M pemeces, HGOPMaLMA O KOTOPbIX NPeaoCTaBAAETCA.

B cnyyae OTMeHblI MAM U3MEHEHMA BPEeMeHM, AaTbl, mMmecTa nposeaeHUA, CoCTtaBa Y4YaCTHUKOB
M3MEHEHNA B NJZ1aH NpoBeaeHNA APMAPOK U BbICTABOK HA TEPPUTOPUN MYHULIMNANIbHOTO O6pa3OBaHMF|
Ha caliTe BHOCATCA B TeyeHMe 24 4acoB C MOMEHTA NPUHATUNA pelleHnA 06 M3MeHeHusX.

2.5. lokymeHTOM, HeObXoaMMbIM ANA NPeaoCTaBAEHUA MYHULMNANAbHOW YCAYrM B NMUCbMEHHOM
BMAE, ABNAETCA NMCbMEHHOe 3anBaeHue (obpalleHne) 3aasnuTens no popme cornacHo npuaoxkeHuo N 1
K AOMUHUCTPATUBHOMY pernameHTty (40/KHO 6biTb HamMCaHO Ha PYCCKOM A3blke AMBO MMETb
3aBepeHHbI NepeBos Ha PycCcKoMm A3bike No popme), B TOM YMCe NOyYeHHOE No 3NEKTPOHHOM noyTe.

2.6. OcHOBaHWI pnA OTKasa B Npueme [AOKYMEHTOB, HeobxoAumblx ANnA NpenocTaB/ieHus
MYHUUMNANbHOM YCYrY, He NpeayCMOTPEHO.

2.7. OCHOBaHMAMMW A5 OTKa3a 3aMHTEepPeCcoBaHHOMY AULY B NPeLoCTaBAeHUUM MYHULUNAIbHOM
YCNYru ABNAIOTCA Cnepytowme:

3anpocbl, He oTBeyawlLme TpeboBaHMAM, YKa3aHHbIM B cTaTbAX 1, 18, 20 depepanbHOro 3akoHa
oT 09.02.2009 N 8-d3 "O6 obecneyeHun agoctyna K MHOGOPMALUKU O AEATENbHOCTU FOCyAapCTBEHHbIX
OpPraHOB M OpPraHOB MECTHOro camoynpasnaeHus" (ana Bcex 3asBuTeneit) M cTatbe 24 3aKoHa
KpacHoapckoro Kpas ot 25.11.2010 N 11-5331 "O nopsake obecneyeHns aocTyna rpaxkaaH K
MHOOPMALMKN O [eATeNbHOCTM OpPraHOB rOCYAApPCTBEHHOM BnacTM KpacHOAPCKOro Kpas, WHbIX
rocyf,apCTBeHHbIX OpraHoB KpacHospckoro Kpasa" (o8 GUsnYeckux aunu), ¢ y4eTom NnoHATUA 3aMpoca;

dHOHUMMHbIE 3anpochbl;


consultantplus://offline/ref=E9353DACC7C1B7447B61BBF041BAFB342035C0E9270DC6B353E00EA4BC3BF6102530C5FE84D604ADm222D
consultantplus://offline/ref=E9353DACC7C1B7447B61BBF041BAFB342034CEEB2101C6B353E00EA4BC3BF6102530C5FE84D704A8m223D
consultantplus://offline/ref=E9353DACC7C1B7447B61BBF041BAFB342034CEEB2101C6B353E00EA4BC3BF6102530C5FE84D705ABm223D
consultantplus://offline/ref=E9353DACC7C1B7447B61BBF041BAFB342034CEEB2101C6B353E00EA4BC3BF6102530C5FE84D705ADm22FD
consultantplus://offline/ref=E9353DACC7C1B7447B61A5FD57D6A43B213796E3210CC9E60CB608F3E36BF0456570C3ABC79309A92A167955m621D

3aMnpocbl, COCTaB/IEHHbIE HE Ha rocyAapcTBEHHOM f3blke Poccuiickol ®esepaumnn (He Ha pycckom
A3bIKe);

ecn  NUCbMeHHOe obpaweHne wan obpalleHMe B 3MEKTPOHHOW Gopme He CopepsKut
HaMMeHOBaHMe PUANYECKOro AnLa (A0A rpaxaaHuHa - Gamuanmn, UMeHU, oTYecTBa), NOYTOBbLIN afpec,
agpec 3/EeKTPOHHOM MoyTbl UAM Homep ¢aKca A1 HanpaBAeHMA OTBEeTa Ha 3anpoc AMbo Homep
TenedoHa, No KOTOPOMY MOXKHO CBSI3aTbCs C HAaNpPaBMBLLIMM ObpalleHMe 3aaBUTEIEM;

3anpalumaemasn MHGOPMaLMA HE OTHOCUTCA K AeATE/IbHOCTU YUPEeXAEHUA KyNbTypbl;

€C/I TEKCT NMCbMEHHOTO 06pa|.I.I,EHMFI HE noaaaeTcA NpoYTeEHUHO, OTBET Ha 06pau.|,eHV|e HE OaeTcA,
O 4yem COO6LLI,aETCF| 3aABUTENIO, Hanpasuswemy o6pau.|,eHme, ecin d)aMMﬂMH M NOYTOBbIN agpec
noadatoTCcA NPOYTEHUIO.

2.8. CBefeHMA 0 Nnate 3a NpegocTaBAeHne MyHULMMIAAbHOM YyCAyTn.
2.8.1. MyHUuMnanbHaa ycayra npegocrasnaeTtca 6ecnnatHo.

2.9. lonKHOCTHOE INLO, OTBETCTBEHHOE 33 MHHOPMUPOBAHME, MPU TNYHOM YCTHOM ObpaLLeHUn
3anHTepecoBaHHbIX UL, NPeAOCTaBAAET UM MHPOPMALMIO O NPeaoCTaBAEHUN MYHULMNANABHON YCAYIX B
YCTHOM ¢opme. Bpema npu MHAMBMAYANbHOM YCTHOM MHOOPMWUPOBAHUM HE MOXKeT npeBbiwaTb 15
MUHYT.

2.9.1. Peructpauma 3aaBaeHMUA OCYLLECTBAAETCA B AieHb NocTynaeHuna 3aasneHma 8 [AK r. KaHcka,
MBYK KKM, KI'eY "M®L".

2.10. TpeboBaHUA K MOMELLEHMAM, B KOTOPbIX NPeaoCTaBAAETCA MyHMUMNANbHAA YCAYyra, K MecTy
OXMAaHMA, MecTam A/1A 3ano/IHEHNA 0bpalleHnn 0 NPeaoCTaBAEHUM MYHULMMNAbHOM YCAYTN:

NMOMELLEHNA, B KOTOPbIX OCYLLIECTBAAETCA MPUEM rpaxaaH, obpaTuMBLUMXCA 33 MOJiyYeHMEM
MYHUUMNANbHOMW  YCAYrM,  OO/KHbl  BblTb  OCHalleHbl  COOTBETCTBYIOLWIMMM  yKasaTeNAamM,
MHPOPMALMOHHBbIMK CTeHgamK ¢ obpasuamy 3anoNHEeHUs 3asAB/eHUA W NepeyHem AOKYMEHTOB,
HeobxoAuMMbIX ANA npepocTasieHUsa ycayrn. MecTa Ana 3anofHeHMA HeobXoAUMbIX AOKYMEHTOB
obopyayloTca  CTyNbaMK, cTonamm U obecneumsatoTca  6naHKamu  3aABAEHUA, MNUCbMEHHbIMM
NPUHAANENKHOCTAMU. Ha WHPOPMALMOHHOM CTEeHAE B YYpeXAeHWUW pasmellaeTcs nepedyeHb
OOKYMEHTOB, KOTOpble 3aABUTE/b A0XKEH NPeACTaBUTb A8 UCMONHEHUA MYHULMNAAbHOW YCAYTU.

Pabouee mMecTo cneuManncToB yupexaeHua, yHacTBYOWMNX B OKazaHUM MYHULIMNAABHOWN YCAyry,
OCHALLAeTCA HACTEHHOW BbIBECKOW WM HACTO/NIbHOW TabAMYKOM C yKasaHMem aMuanK, MMEHMU,
0TYeCTBa U AO/IKHOCTU, HEOHXOANUMOW ANA UCNONHEHNA MYHULIUMANBHOW YCAYT OGUCHON TEXHUKOW.

MomeLleHUs Ans NpeLoCTaBNeHUA MYHULMMNAJAbHOW YCAYTM MO BO3MOKHOCTM pPasMelLatoTca B
MaKCMMabHO yA06HbIX Ana obpalleHma mecTax.

B mecTax oOXugaHua npeaocTaBAeHMA  MYHUMUMMANbHOM  yCayrM  npeaycmatpuBaeTcs
060py0BaHNE AOCTYMHbIX MECT 06LL,ECTBEHHOrO N0/b30BaHNA (TyaneTos).

B mectax npepoctasneHusa MyHMLl,VII'Ia}'IbHOVI ycnyrm Ha BMAHOM MeCTe pPa3MEeLLaoTCA CXeMbI
pa3smeleHna cpeacrts noXXapoTtyweHunAa ¢“ I'lyTEﬁ 3BaKyauuun nocetTutenen wu pa6OTHMKOB OpraHos,
y4aCTBYHOLWNX B OKa3aHUU MyHVILI,I/IFIaﬂbHOl‘/JI ycnyru.

MecTa npefocCTaBAeHNs MyHULMNANbHON ycayrM obopyayoTcs cpeacTBaMm MOXKAPOTYLIEHUA U
OMOBELLEHUA 0 BO3SHUKHOBEHWW YPe3BbIYaHOW CUTYaL UM,

2.11. OpraH, NpeaoCcTaBAAOWMIA MyHULMNANbHYIO YCAyry, obecneynBaeT MHBAAULAM U APYTUM
MafIoMOBUAbHBIM rPynnam HaceneHua:



- ycnosus 6ecnpenAaTCTBEHHOTO AJOCTyNa K OObBEKTYy (34aHMI0, TMOMELLEHUIO), B KOTOPOM
NpeaocTaBAAEeTCA YCAyra, a TaKKe ycnoBuA ana 6ecnpenaTCTBEHHOro M0/b30BaHUA TPaHCMNOPTOM,
CpeAcTBamM CBA3M M MHPOPMaLUK;

- BO3MOXHOCTb CAaMOCTOATE/IbHOTO MepeaBUMKEHUA MO TEPPUTOPUM, Ha KOTOPOK PacrooXKeHbI
06bEKTHI (34aHMNA, NOMELLEHUSA), B KOTOPbIX NPeaoCTaBAAIOTCA YC/YTU, @ TaKKe BXOAa B TakKMe 06beKTbl
M BbIXOAA M3 HMUX, MNOCAAKM B TPAHCNOPTHOE CPeacTBO M Bbixoda W3 Hero, B TOM u4ucie C
NCMNO/Ib30BaHNEM KpPecna-KoNACKH;

- conpoBoXxaeHune UHBannAOoB, UMeELWNX CTOMKKe paCCTpOﬁCTBa (byHKLI,MM 3peHnA wmu
CaMOCTOATENNIbHOIO NepeaBUXKeHNA;

- HagneKallee pasmelleHue obopyaoBaHUA M HoOcUTenel MHPopmauun, HeobxoAMMbIX ANA
obecneuyeHns becnpenATCTBEHHOro A0CTyNna WMHBAaAWAOB K ObObeKTam (34aHMAM, MOMelleHMAM), B
KOTOPbIX NPEAOCTABAAETCA YCAYra, U K YCAYram € y4eTOM OFPaHUYEHUI UX KU3HEAEeATEeNbHOCTY;

- aybanpoBaHue HeobxoaMmon ANA UHBANNAOB 3BYKOBOM U 3pUTE/IbHOM MHOPMALIMKM, a TaKKe
Hagnucen, 3HAKOB M WHOW TEKCTOBOM W rpadmyeckon MHPOpmMaLMM 3HAKAMK, BbINOJHEHHbIMMU
penbedHO-ToYeUYHbIM WpUPTOoM Bpainns;

- AONYCK cypaonepesoaYmKa U TudaocypaonepesoaUmnKa;

- DONYCK coB6aKM-NPOBOAHMKA Ha O6BEKTbI (34aHUA, NMOMELLEHUSA), B KOTOPbLIX NPeaocTaBAfeTcs
ycnyra;

- OKa3aHue MHBaAUZAM MOMOLLM B NPEOLONEHNN BAPbEPOB, MELLAIOLLUX MONYUYEHUIO UMK YCAYTH
HapaBHe C APYrMMU ANLAMM.

2.12. lMokasaTtenamm AOCTYMHOCTU MYHULMMNANbHOW YCAyrM ABAAIOTCA Ha/AM4YMe BO3MOXKHOCTU
nosy4yeHMa MHPopMaLMM 0 NOPSAAKE U YCAOBUAX NPEAOCTABAEHNA MyHULIMNAAbHOWN YCAYTun:

- NpeAocTaB/eHne A0CTyna K MyHULUMNAAbHOM ycayre npu AMyHom obpalieHun B Yacbl paboTbl
yupeKaeHus;

- Ha UHPOPMALMOHHbIX CTEHAAX;

- Ha caliTe MyHMUMNanbHOro obpasosaHua ropos KaHck www.kansk-adm.ru, ML,
- Ha eAMHOM KpaeBOM NopTane rocyfapCcTBEHHbIX U MYHULMNANbHbIX YCAYT.

2.13. MNoKasaTensimm KayecTBa NpeaocTaBAeHUss MyHULMMNAAbHOW YCAYTU SBAALOTCA:

- CO6/'HOAEHM€ nopAaakKka nposeaeHMA aaMUHUCTPATUBHbBIX npoueayp, YCTaHOBNEHHbLIX HACTOALWMNM
ALMWHUCTPATUBHbBIM periaMeHToMm;

- cobnogeHune TpeboBaHuit K rpadmKy (pexxnmy) paboTbl yuperaeHus;
- cobntogeHne TpeboBaHM K 06bEMY NPELOCTABNEHUSA YCAYTU;
- cobntopeHve TpeboBaHUIM K CPOKam NPesoCTaBAeHNsA YCayry;

- OTCYTCTBME }Kanob Ha AeNCTBMA COTPYAHMKOB NPY NPeAoCTaBAeHNN MyHULMNAAbHOMN yCayru.

3. COCTAB, NOC/IEAOBATE/IbHOCTb X CPOKW BbINTO/THEHNA
AOMUHUCTPATUBHBbIX MPOLLEAYP, TPEBOBAHUA K MOPAOKY
X BbINOJIHEHWMA, B TOM YUCJIE OCOBEHHOCTW BbINMOJ/IHEHNA
AOAMWHUCTPATUBHbIX NMPOLIEAYP B 3/IEKTPOHHOM ®OPME, A TAKMKE



OCOBEHHOCTW BbINOJIHEHNA AODMWHUCTPATUBHbIX NMPOLUEAYP
B MHOTO®YHKUMOHA/IbHbBIX LLEHTPAX

3.1. NocnepoBaTeNbHOCTb AENCTBUIA (aAMMHUCTPATUBHBLIX Npoueayp) Npu NpesocTaBieHun
MYHULUMNANbHON yCcayrM npeactasneHa 610K-cxemot B npunoxeHun N 2 K HacToawemy
ALMUHUCTPATUBHOMY PEFNAMEHTY.

MopsafoK M BUAbI AAMUHUCTPATUBHBIX NPOLLeAYpP NpY NPeaoCcTaBAEHUN MYHUUMNANBHOM YCAYTU
onpeaenstoTca B 3aBUCUMOCTM OT popMbl NPesoCcTaBAEHNA MHPOPMALUN.

3.1.1. WNHbopmaumsa o npaBunax nNPenocTaBAEHUS MYHULMMNAJAbHOW YCAYrU OCyLLecTBAAeTcA
cneunanmcTamm u gOoMKHOCTHbIMM nnuamun TAK r. KaHcka, MBYK KKM, a TakKe myHULMNANbHbIMMK
CAyKawumu, OTBETCTBEHHbIMM 33  WMHPOPMAUMOHHOE  Hamno/sHeHWe oduuManbHOro  caiTa
MyHUUMNaNbHOrO o06pasoBaHMA I. KaHCK, B Xo4e NIMYHOro npuema, C MCNOAb30BaHMEM MOYTOBOM U
TenedoHHoM cBA3n ¢ 9 ao 17 yacos, B NpeaBbIXoAHblE U NpeanpasgHUYHbIe AHWU - ¢ 9 Ao 16 vacos, a
TakXe Ha oduumanbHom cailite www.kansk-adm.ru myHuumnansHoro obpasoBaHua r. KaHck, M®L,
EMrY, c nomowpto MHGOPMALMOHHbBIX MaTeEPMANOB, CPEACTB MacCcoBOM MHPOPMaL UK.

IrOK r. KaHcka:

agpec: yn. lennHa, 10, r. KaHck KpacHoAapckoro Kpas, 663600.
Pexknm paboTtbl: ¢ 9 o 18 yacos. ExkeHeBHO.

Cy660Ta, BOCKpeceHbe - BbIXOAHbIE AHW.

TenedoH: 8 (39161) 3-25-58.

®dakc: 8 (39161) 3-25-58.

MBYK KKM:

agpec: yn. Mockosckas, 51, r. KaHck KpacHoapckoro kpas, 663600.
Pexknm paboTbl: BTOPHUK, cpeaa, naTHMUa ¢ 9 Ao 18 yacos.
Yeteepr c 13 go 20 yacos.

Cy660Ta - BockpeceHbe ¢ 11 g0 18 yacos.

MoHeaeNbHUK - BbIXOAHOM AeHb.

TenedoH: 8 (39161) 3-25-40, 3-56-31.

dakc: 8 (39161) 3-25-40.

3.1.2. Ona nonyyvyeHns uMHbopmauMm O npoueaype nNpenocTaBieHUMA MYHULMNANbHOW YCAyru
3anHTepecoBaHHbIe MLua Bnpase obpatntbca B FOK r. KaHcka, MBYK KKM:

B YCTHOM popme NNYHO;

B MUCbMEHHOM BUJE;

no tenedoHam:

FOK r. KaHcka: 3-25-58 (amnpekTop), 3-57-73 (3am. anpeKkTtopa);

MBYK KKM: 3-25-40 (aupekTop), 3-56-31 (4eKypHbIil COTPYAHMK).



3.1.2.1. B MoU:
B MMCbMEHHOM BUAE;
B 3/IEKTPOHHOM BUAE.

Agpec: 663614, r. KaHck, CeBepHbli MKp, A. 34. DNeKTPOHHbIM agpec caikta MOL, B
MHPOPMAUMOHHO-TENEKOMMYHUKALMOHHOW ceTu WHTepHeT: http://www.24mfc.ru. Pexum paboTbl
M®L, B r. KaHcke:

noHeAeNnbHUK, cpeaa, natHuua: 09.00 - 18.00,
BTOPHMUK, yeTBepr: 09.00 - 19.00,

cyb6oTa: 08.00 - 17.00,

BOCKpeceHbe: BbIXOAHOM AeHb.

TenedoHbl: 8 (39161) 3-57-40 (¢d.), 3-56-40, 3-42-33.

3.1.3. MNpu oTBeTax Ha TenedoHHble 3BOHKM U YCTHble 0bpalleHns 3aMHTepecoBaHHOro Auua -
AomKHocTHble nnua FAK r. KaHcka 1 MBYK KKM, oTBeTcTBEHHbIE 33 MHOPMUpPOBaHME, NOAPO6GHO U B
BEXAMBOWN (KOppeKkTHoW) dopme MHPOPMUPYIOT U KOHCYIbTUPYIOT 0BpaTUBLUMXCA MO BOMPOCaM O
npeAoCcTaBAEHUN MYHULMNANLHOW YCIYTY B Npesenax CBOe KOMMNeTeHUMM.

OTBeT Ha TenedoHHbIN 3BOHOK AO/IEH HayuMHaTbcA ¢ MHPoOpMaLMUM O HaMMEHOBAHWU OpraHa
(yupeskaeHus), damnanmn, MMeHM, oTYecTBe M AO/KHOCTU AuLa, NPUHABLIEro TenedoHHbIM 3BOHOK.
Bpems pasroBopa He A0MXHO npesbiwaTtb 10 MUHYT. MpU HEBO3MOXHOCTU AOMKHOCTHOTO AUU3,
OTBETCTBEHHOrOo 3a WHPOPMUpPOBaHWME O nNpaBuaax NPefoCTaBAEHUA MYHULMNANbHOW YyCAyru,
CaMOCTOATE/IbHO OTBEeTUTb Ha MOCTaBAeHHble BOMPOCbl TenedOHHbIN 3BOHOK [A0/XeH 6biTb
nepeagpecosaH (NepeseaeH) Ha Apyroe A0MKHOCTHOE NLO UAM 06PaTUBLLEMYCA FPaXKaaHNHY AO/KEH
6bITb cO0bLLEH TeNledOHHbI HOMEp, MO KOTOPOMY MOKHO NOJIYYNTb HEOBXOANMYIO MHDOPMaLUIO.

3.1.4. [omkKHOCTHOE ANUUO, OTBETCTBEHHOe 33 WHbOOPMMPOBaHME, MPU JIMYHOM YCTHOM
obpalieHMM 3anMHTEepecoBaHHbIX NUL,  NPeAoCTaBAfeT MM MHPOPMALMIO O MpeAoCcTaBaeHUn
MYHUUMNANbHOM yCayru B ycTHoN popme. Bpemsa npu MHAMBUAYaNbHOM YCTHOM MHOOPMMPOBAHUM He
MOXeT npesbiwaTb 30 MUHYT.

3.1.5. NMMCbMEHHOE KOHCY/NbTMPOBaHME Npu 0bpalLleHMM 3aMHTEPECOBAHHbIX UL, B YYPEXKAEHUN
OCYLLECTBAAETCA NyTEM HanpasieHWA OTBETOB B NMUCbMEHHOM dopme Mo nouTe, 3NEKTPOHHOM nouTe
nmbo nocpeacTBoM MHPOPMALLMOHHO-TENIEKOMMYHUKAUNMOHHOM ceTn UHTepHeT, M®LL, B 3aBMcMmocTH
oT cnocoba AOCTaBKM OTBETA, YKa3aHHOro B NMMCbMEHHOM ObpalleHUn 3anHTepecoBaHHOro fvua, B
CPOK, He npesblwatowmin 30 AHEeN ¢ MOMEHTa PerncTpaLmm obpaLLeHms.

3.1.6. 3anpoc, COCTaBAEHHbIA B MNUCbMEHHOM GopMme, MOANENKUT perncTpaumMmM B AeHb
nocTynaeHus.

3anpocbl, nocTynuBwMe B Hepabodyee BpemsA, PErUCTPUPYIOTCA B NeEpBblA pabounit AeHb,
cnefyroLWwmii 33 ZHEM UX NOCTYNIeHNA.

3.1.7. Cneumanuct yupexaeHus nposepseT NpeacTaBNeHHbI 3aMpoc HAa Ha/IMuyMe OCHOBaHUM AN
OTKa3a B MNpUemMe [OKYMEHTOB, HeobXxoAMMbIX AN NPefoCTaBNeHWUA MYHUUMMANbHOU yCayru,
NpPeaycMOTPEHHbIX MYHKTOM 2.7 HacToAwero AGMUHUCTPATMBHOIO pPernamMeHTa. B ciyyae cooTBeTCTBUSA
CNeumanncT NPMHUMaET 3anpocC rPaXKAaHMHA U PErucTpupyeT ero nyTem BHECEHUS COOTBETCTBYHOLLEN
3anucyn B 6asy [aHHbIX M NPOCTaB/JeHUA Ha ObpalleHWM WTamna C yKasaHWeM HauMeHOBaHWA
yupeKaeHus, AaTbl perMcTpauuu 3anpoca M BXOAALLEro PerMcTpalyMoHHOro Homepa obpaleHus U



CNMCbIBaET ero B aeno.

3.1.8. Ecnn TEKCT MMCbMEHHOro 3anpoca He NoggaeTcs MPOoYTeHUIO, HO GaMuaMA U NOYTOBbIN
agpec rpaxaHuMHa NOAAANTCA MPOYTEHUIO, TO CNEUMANUCT YYpexAeHMA NPUHMMAET 3anpoc,
perncTpmMpyeT ero M CNucbiBaeT B Aeno. [pu 3ToOM Cneumanmnctom yypexaeHuA FOTOBUTCA MPOEKT
yBegomneHna 06 octaBieHun 3anpoca 6e3 paccMOTPEHUA NO CYLLECTBY NOCTAB/IEHHbIX B HEM BOMNPOCOB
B CBA3WM C HEBO3MOXHOCTbIO MPOYTEHUA TeKcTa obpaweHua (aanee - ysegomneHue). [poekT
yBegomneHua odopmasetca Ha oduumanbHom 6naHKe ASMUHUCTPALUMM B COOTBETCTBUMM C
TpeboBaHMAMM, YCTAHOBAEHHbIMM K OQOPMIEHUIO NUCEM aaMUHUCTPaumen ropofa KaHcka
KpacHospckoro Kpas. MpoeKT yBeaoOMIeHUsA NPeACcTaBAsETCA Ha NOANWUCH AMPEKTOPY YYperKAeHUs, a
nocne ero nognucaHWA HanpasBAsAeTCsA 3aABMTE/NI0 B CPOK He Mo3gHee 7 AHEN CO AHA perncTpaumu
3aABAEHUA.

3.1.8.1. MpoeKT oTBeTa 3auMHTepecoBaHHOMY Auuy odopmaseTca Ha oduumanbHoM 6aHKe
yUYperKaeHNA B COOTBETCTBUM C TPEOOBAHUAMM, YCTAHOBAEHHBIMU K OGOPMAEHUIO NUCEM.

TeKCT NpoeKTa OTBETa A0/KEH BbITb U3/10XKEH BEXKANBO, MO BO3MOXHOCTM KPaTKO M AOCTYNHO (6e3
NCNONb30BaHMA cneunduieckux npodeccMoHanbHbIX TEPMMHOB, 0DO03HAUYEHWI, COKpalleHui), C
NCMNO/Ib30BaHUEM AEeN0BOro CTUAA. Mpu CCbiZIKe B TEKCTE Ha HOPMAaTMBHbIV NPaBOBOW aKT YKa3blBakoOTCA
ero BuA, Aata NpUHATUA, PErMCcTPaLMOHHbIN HOMEpP, MOJIHOE HAMMEHOBaHMe.

Ecav unHdopmauma, npegoctasnsemas no 3anpocy, onybavKoBaHa B cpeacTBax MaccoBou
nHopmaumn n1nbo pasmelleHa B MHGOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn MHTepHEeT, B oTBeTe
Ha 3anpoc BMECTO CamMoi MHPOpPMaLMKM YKasbiBalOTCA Ha3BaHWA, AaTbl BbIXO4A M HOMEpa CPeAacTBa
MaccoBoOi MWHPopmMaumun, B KoTopom onybauKkoBaHa 3anpawunBaeman WHpopmauma, u  (Mam)
3/1eKTPOHHOrO azpeca opULMaNbHOIO CaliTa, Ha KOTOPOM pasmell,eHa 3anpawnsaeman MHGopmaLms.

MpoeKT oTBeTa 3asaBMTEN0 NPEACTABAAETCA Ha MNOANWUCb AMPEKTOPY Y4YperAeHWs, KOTopbIl
AONIXKEeH noAnucaTth B CPOK He nosgHee 2 AHEW, U Nocae NOAMNUCaHUA PErMCTPUPYETCA NyTeM BHECEHUA
cooTBeTCTBYlOWEN 3anucu B 6asy AaHHbIX W NPOCTaBJAEHMA Ha OTBeTe AaTbl M MCXOAALLEro
PerucTpaumoHHOro Homepa W HanpasaseTca 3asABuTento. Konua 3aperucTpupoBaHHOro OTBeTa
NOALWMBAETCA COTPYAHUKOM yUpeXKaeHNA B AeNO0.

3.1.9. Ecam nHbopmauma o nNpepocTaBfeHMUM MYHULMNANBHON YCayrK, nojyvyeHHasa B YCTHOM
dopme man no TenedoHy, He yaoBAeTBOPAET 3auHTEpPeCcOBaHHOE /MLO, 3auMHTepecoBaHHOEe /Lo
BnpaBe B NMCbMeHHON Gopme 06paTUTLCA B apec oTAeNa KyabTypbl agMUHUCTPaLMK 1. KaHcKa.

3.2. [lpepocTaBAeHUME MYHWUMMANbHbIX YCAYr B 3/EKTPOHHOM ¢opme, B TOM uucie
B3aMMOZEeNCTBME OPraHoOB, NPeAoCTaBAALWMX MyHULMNAAbHbIE YCAYTY, U 3aABUTENEN, OCYLLLECTBAAETCA
Ha 6ase WHPOPMAUMOHHBLIX CUCTEM, BKAOYAA MYyHMUMNAAbHble WHOOPMALMOHHbIE CUCTEMDI,
cocTaBaawowme MHPOPMaALMOHHO-TEXHOTOTUYECKYIO N KOMMYHUKALMOHHYIO MHPPACTPYKTYpPY.

3.2.1. TMpaBuna ”  nNopAgoK  MHOOPMALMOHHO-TEXHONOTMYECKOrO  B3aMMOAENcTBuA
MHGOPMALMNOHHBIX CUCTEM, MCNOJIb3YEMbIX A1A NPEeAOCTaBAEHNA MyHULMNA/BbHbBIX YCAYT B SN1€KTPOHHOM
dopme, a Takke TpeboBaHMs K MHPPACTPYKType, obecneumBatowelr UX B3aUMOLENCTBUE,
ycTaHaBausatoTca MpasutenbcTeom Poccuiickon depepaunn.

3.2.2. TexHuyeckMe CcTaHZApPTbl U TpeboBaHWA, BK/AOYas TpeboBaHUA K TEXHO/IOTMYECKOM
COBMECTUMOCTU WMHPOPMALMOHHBLIX CUCTEM, TpeboBaHMS K CTaHZapTam M MNpPoToKo/sam obmeHa
OAaHHBIMW B 3/1€KTPOHHOM ¢dopme npu  MHPOPMALMOHHO-TEXHOOMMYECKOM  B3aMMOAENCTBUM
MHPOPMALMOHHBIX CUCTEM, YCTaHaBAMBalOTCA deaepasbHbiM OPraHoOM WCMNOAHWUTENbHOW BAACTH,
OCYLLECTBAAIOLWMM GYHKUMM NO BbipaboTKe M peanmsalmm rocyaapcTBEHHON NOAUTUKM U HOPMATUBHO-
NpPaBoBOMY Pery/MpoBaHuio B coepe MHPOPMALMOHHBIX TEXHONOMMIA.

3.2.3. EaMHbI NnopTan MyHMUMNanbHbIX ycayr obecneymnsaer:



1) poctyn 3asBuTeNel K CBeAEHMAM O MYHULMNANbHbIX YCayrax, a Takke o6 ycayrax,
npegHasHa4yeHHbIM Aans pacnpocTpaHeHun c MCNo/b30BaHNEM NHPOPMaLMNOHHO-
TENEKOMMYHUKALMOHHOW ceT WMHTepHEeT M pasMelleHHbIM B MYHMUMNAAbHbIX WHPOPMALMOHHbBIX
cuctemax, obecneumnBalolMx BeAeHUe peecTpoB MyHULMNAAbHbIX YCAYT;

2) AOCTYNHOCTb A/A KOMUPOBAHMA W 3ano/IHEHUA B 3/NEKTPOHHOW dopme 3anpoca U UHbIX
[OKYMEHTOB, HE0bX0AMMbIX 417 NOSAYYEHNA MYHULMNANbHOM YCAYTH;

3) BO3MOXHOCTb  MOZauu 3asBUTENEM C  WCMo/Ab30BaHWEM NH$OPMaLMNOHHO-
TENEKOMMYHUKALMOHHbIX TEXHONOMMIA 3anpoca O NPegoCTaBAEHMM MYHULMNANbHON ycayru nmnbo
ycnyru;

4) BO3MOMHOCTb MOJIyYEHMA 3aABUTENEM CBEOEHWA O XO4e BbINOJHEHMA 3anpoca o
NpeaocTaBNeHUM MyHULMNANBHOW YCAyrn Anbo ycnyru;

5) BO3MOXHOCTb  MOAYYEHWA  3asBUTENEM C  UCNONb30BaHMEM  UHPOPMALIMOHHO-
TENIEKOMMYHMKaLMOHHbBIX TEXHONOTMI Pe3ynbTaToB MNPeaocTaBiAeHUAs MYHULMNAAbHON ycayrun, 3a
WCK/IOYEHMEM CNyYyaeB, KOrga TaKoe MojlydyeHue 3anpeweHo ¢enepanbHbiM 3aKOHOM, a TaKxkKe
pe3ynbTaToB NPeAOoCTaBNEHUN YCAYIW.

3.3. TlpepoctaBneHme myHuuMnanbHblx ycnyr B MO®L ocyuwectBnsaetca B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 27.07.2010 N 210-$3 "06 opraHuM3aumm NpeaocTaBAeHNs rocyAapCTBEHHbIX
N MYHUUMNANbHbIX ycayr", MyHUUMNAAbHbIMM MPABOBbIMW aKTamMu MO NpuHUMNY "OAHOro OKHa", B
COOTBETCTBUM C KOTOPbIM MpPeAoCTaB/eHNE MYHULMMNAABHOW YCAYrM  OCYLLEeCTBAAETCA nocne
OZHOKPATHOro 06paLLeHMA 3aABUTENA C COOTBETCTBYHIOLLMM 3aNpOCOM, @ B3aMMOAENCTBME C OpraHamu,
NPeLoCTaBAAWMMMU MyHULMUNANbHBIE YCAYTU, OCYLLECTBAAETCA MHOFOQYHKLMOHANbHLIM LLeHTpom 6e3
y4yactua 3aABMTeNA B COOTBETCTBMM C HOPMATMBHbLIMWM MPaBOBbIMW aKTaMW W COrNalleHWEM O
B3aMMOLENCTBUMN.

3.3.1. M®L B cOOTBETCTBMM C COT/TAlLIEHMEM O B3aUMOAENCTBUM OCYLLLECTBASET:
1) npuem u BblAayy SOKYMEHTOB 3aABUTENAM MO NPEeAO0CTaBAEHNI0 MYHULMNANbHbIX YCAYT;

2) unHbOpMMpOBaHME 3asBUTENENd O nopadKe NPeaoCTaBAeHMA MYHULMNAAbHbIX YCAyr B
MHOTOQYHKUMOHANbHbIX LeHTPax, O X04e BbINOJIHEHWA 3aMPOCOB O NPeAOCTaBAEHUM MYHULMNANbHbIX
YCAYT, @ TaKXKe No MHbIM BONPOCaM, CBA3AHHbIM C NPeaoCTaBAEHMEM MYHULMMANbHbIX YCAYT;

3) B3aMMOAEI7ICTBVIe C a,D,MMHMCTpaLJ,MEVI r. KaHcka 1 ynpasneHuem no Bornpocam npenocrasaeHmna
MYHUUNUNANbHBIX YCNYT;

4) BbiNnonHeHWe TpeboBaHUI CTaHAAPTa KayecTBa NPeaoCcTaBAeHNA MyHULUMNAAbHBIX YCAYT;

5) pasmelieHve UHPOPMALMM O MNOPAAKE NPESOCTaBAEHUA MYHUUMNANbHbLIX YCAYr C
MCNONb30BaHMEM AOCTYMHbIX CPEACTB MHPOPMMPOBaHUA 3aaBuUTeNein (MHPOPMaLMOHHbIe CTEHAbI, CaliT
B MHOOPMALMOHHO-KOMMYHUKALMOHHOM ceTh MHTepHET);

6) poctyn 3aaBuTeNEN K EGMHOMY NopTany rocyapcTBEHHbIX U MYHULMNANbHbIX YCAYT;
7) co3paHue ans 3assutesnieit KOMGOPTHbIX YCAOBUIA NOAYYEHUA MYHUUMNANBHBIX YCAYT;
8) UHble PyHKUUK, YKa3aHHbIe B COrNaLIEHUM O B3AUMOLENCTBUN.

3.3.2. Npu peanunsaumm ceonx pyHKumin MOLL He Bnpase TpeboBaTb OT 3aaBUTENA:

1) npeacTaBneHNa AOKYMEHTOB U MHPOPMALIMM UM OCYLLECTB/IEHUA AEWCTBUIN, NpeacTaBneHue
MAN  OCYLLLECTB/IGHWE KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHbIMKM  MPaBOBbIMU  aKTamMu,
PEryampyoLIMmMm OTHOLLIEHWNA, BO3HWUKAIOLLME B CBA3W C NPeaoCcTaBAeHNeM MyHULMNANbHOW YCAYTu;
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2) npepctaBneHUA OOKYMEHTOB W WMHPopmaumu, B TOM 4ucie MNOATBEPKAAOWMX BHECEeHWUe
3aABuTENEM NAaTbl 33 NPeAOCTaBAeHNe MYyHUUMMANAbHbLIX YCAYT, KOTOPbIEe HAaXOAATCA B PACNoOpAKeHUn
OpraHoB, NPeAOCTaBAAWMX MYHULUMNANbHbIE YCAYTU, MHbIX OPFraHOB MECTHOIO CamoynpasieHna anbo
OpraHOB MEeCTHOrO0 CaMOynpaB/ieHMA OpraHM3aumii B COOTBETCTBMM C HOPMATMBHbLIMM MNPABOBbLIMMU
akTamu Poccuinckon depepaunm, HOPMATUBHbIMKM MPABOBbIMM aKTamu cybbekToB Poccuinickol
depepaunm, MyHULUNANBHBIMU MPABOBbIMW aKTaMM, 3@ UCK/IIOYEHMEM AOKYMEHTOB, BKJ/IIOYEHHbLIX B
onpeaeneHHbl YacTbto 6 cTaTbn 7 PepepanbHoro 3akoHa N 210-P3 nepeyeHb JOKYMEHTOB. 3asBUTEND
BMpaBe NpeACcTaBUTb YKa3aHHble OKYMEHTbI U MHGOPMAUULIO No cOBCTBEHHOW MHULMATUBE;

3) ocyuiecTBneHus [AeWCTBMIA, B TOM YUC/E COracoBaHWUM, HeobXxoAumbIX ANA MoAydYeHus
MYHUUMNANbHbIX YCAYr W CBA3AaHHbIX C OOpaleHWMeM B WHble FOCYAapCTBEHHbIE OpraHbl, OPraHbl
MECTHOTO CaMOyMnpPaBAEHNA, OPraHM3aLMm, 33 UCKIOYEHUEM NOYYEHUA YCAYT, BKAOYEHHbIX B MEpPeYHM,
YKa3aHHble B 4Yactu 1 ctatbm 9 ®PepepanbHoro 3akoHa N 210-d3, M nonyvyeHUs AOOKYMEHTOB WU
nHbopmauum, NpeacTaBAAEMbIX B pe3y/ibTaTe NpeaocTaBAeHNA TaKUX YCAyT.

3.3.3. MNpu peanusaumm csoux ¢GyHKUMIA B COOTBETCTBUWM C COMNALIEHMAMM O B3aUMOLENCTBUU
MU, 06a3aH:

1) npepocTaBAATb Ha OCHOBAHWKM 3amMpocoB M obpalleHnn deaepanbHbIX FOCYAaPCTBEHHbIX
OPraHOB U UX TePPUTOPUAIbHbIX OPraHOB, OPraHOB roCyAapCTBEHHbIX BHEOIOAKETHbIX GOHAO0B, OPraHOB
rocyAapcTBeHHOM Bnactu cybbektoB Poccuiickoir depepaumnun, opraHOB MECTHOrO CamMoymnpaBaeHus,
dUBNYECKMX U HOPUAMYECKMX AUl HeobxoAumble CBefeHMA MO BOMpPOcam, OTHOCALMMCA K
YCTaHOBNEHHOW cdepe AeaTe/IbHOCTU MHOTOPYHKLUMOHA/IbHOTO LEHTPA;

2) obecneunBaTb 3awWMUTy WMHPOPMaUMKM, [OCTYN K KOTOPOM OrpaHMYeH B COOTBETCTBUM C
denepanbHbIM 3aKOHOM, a TaKKe cobntogaTth perkum o6paboTKM M MCNONb30BAaHMA MEpPCOHANbHbIX
[OaHHbIX;

3) cobntoaatb TpeboBaHMA COrNalleHMi 0 B3aMMOAENCTBUMY;

4) ocyuw,ecTBNATb B3aMMOAENCTBME C OpraHamu, NMpeaoCcTaBAAWUMN MYHULMMANbHbIE YCAYTY,
NnoABEeAOMCTBEHHbIMM OpraHam MEeCTHOrO CamOynpaBAeHUA OpraHU3auuAMM U OpraHM3aLMAMM,
YYaCTBYOLWMMU B NPeSOCTaBAEHMM NPeSYCMOTPEHHbIX YacTbto 1 cTatbm 1 ®epepanbHoro 3akoHa N 210-
®3 MyHUUMNANbHbLIX YyCAyr, B COOTBETCTBMM C COFMALIEHUAMM O B3aMMOAENCTBUM, HOPMATUBHbLIMMU
NPaBOBbIMU aKTaMU, pernameHTom geatenbHoctn MOLL;

5) npu npueme 3anpocoB O NPeAoCTaBJAEHUN TOCYLAPCTBEHHbIX WM MYHULMNANAbHLIX YCAYT U
BblJaye [OOKYMEHTOB YCTaHAB/AMBATb JIMYHOCTb 33ABMUTENA HA OCHOBAHMM Macnoprta rpaxAaHuHa
Poccuiickolt epepaumm 1 MHbIX AOKYMEHTOB, YAOCTOBEPAIOLWMX JIMYHOCTb 3aABUTENA, B COOTBETCTBUN C
3aKoHogaTenbCctBom  Poccuitickoit  degepaumu, a  TakKe NpoBepATb  COOTBETCTBME  KOMMUIA
npeAcTaBAfEeMbIX LOKYMEHTOB (33 MCKNHOYEHNEM HOTAPMAJIbHO 3aBEPEHHbIX) X OPUTMHAAM.

4. NMOPAOOK N ®OPMbl KOHTPO/1A 3A UCNOJTHEHUEM
AOMUHNUCTPATUBHOIO PETTAMEHTA

4.1. Pykosoautenn OK r. KaHcka n MBYK KKM HecyT nepcoHasbHylO OTBETCTBEHHOCTb 3a
KayecTBO M CBOEBPEMEHHOCTb MPefoCTaBAEHUA MYHWLMNANbHOW YCAYrM, NOAHOTY WHbOpMaLMK, 3a
cobnogeHne NOMOXKeHU HacToAwero PernameHTa M MHbIX HOPMATUBHBLIX MPABOBbIX AKTOB,
yCTaHaBAMBAOWMX TPeOOBaHUA K NPeoCTaBAEHMUI0 MYHULMNAAbHON yCayru.

4.2. TeKyWMn KOHTPONb 3a coGAOAEHWEM NOCNeA0BaTe/IbHOCTU AEUCTBUN, onpeaeneHHbIX
PernameHToM, ocyulectendetca pykosoautenem [AK r. KaHcka u MBYK KKM wu BKalovaeT B cebs
npoBeaeHMe MNPOBEPOK COBAOAEHMA W WUCNONAHEHUA OTBETCTBEHHbIMM AUUAMKM (cneumanmucTamm)
OEeNCTBYIOLLEr0 3aKOHO4ATENbCTBA, a TaKXKe NOoNoXKeHU PernameHTa.
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4.3. ﬂepCOHaanaﬂ OTBETCTBEHHOCTb OTBETCTBEHHbIX /UL (CrleLI,Ma}'IMCTOB) 3aKpenaAeTca B
COOTBETCTBYHOLMNX NONOKEHUAX A0/THKHOCTHbIX VIHCprKLI,VIl‘;I.

4.4. KOHTPO/b 33 NOMHOTOM M KayecTBOM MpeaocTaB/ieHUAa MyHULIMNANbLHOW YCAYrX BKAOYAET B
cebs npoBeaeHMe NPOBEPOK, BbIBIEHWE U YCTPaAHEHME HApYLUEeHUI NpaB 3aaBUTeNen, PacCMOTPEHME,
NPUHATME peLleHUt M NOArOoTOBKY OTBETOB Ha O0bpalleHMA 3asBuTeNnel, coaepskallpe »Kanobbl Ha
pelueHus, aeicTeus (besaelictemMe) OTBETCTBEHHbIX UL, (cneumannctos).

4.5. Mo pesynbTaTam NPOBEAEHHbIX NMPOBEPOK B CNyYae BbIABAEHUA HapyLIEHMI NpaB 3aaBuUTesnei
No nNpPefoCTaBAEHUIO MYHUUMMANbHOM YCAYrM OCYLLECTBAAETCA MNPUBAEYEHME BMHOBHbIX UL, K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOZATENLCTBOM Poccuiickol depepaumm.

4.6. MpoBegeHMe NPOBEPOK MOMKET HOCWUTb MIAHOBbLIV XapaKTep W BHEMN/aHOBbIN XapaKTep (no
KOHKPETHOMY 06paLLEeHMIO 3a8BUTENA MO NPeAoCTaBAEHMUI0 MYHULMUMANBHOM YCyTm).

5. JOCYAEBHbIN (BHECYAEBHbIN) NOPAAOK OBKAIOBAHMSA PELLIEHW
W EMCTBUI (BE3LENCTBMSA) OPTAHA, NPEAOCTAB/AIOLLEFO
MYHULMUMASTBHYIO YCAIYTY, A TAKKE JO/MKHOCTHBIX /UL,

WU MYHULIMNABHBIX CIYXALLMX

5.1. 3aABUTENN MYHULMNANBHOWN YCAYITN UMEIOT NPaBo 0bpaTUTLCA C 3aABAEHUEM WUAW Kanoboi
(manee - obpalleHus) Ha aenctema (besaeiicTBMe) NCMONHUTENS, OTBETCTBEHHbIX /1ML, (CNeunanmcTos), B
TOM UYMCNE B CNEAYIOWMNX CAYyYanX:

1) HapylweHMe CpOKa peructpauum 3anpoca 3anaBuTeNs O NpPeaocTaBAeHUM MYHUUMNANbHOM
ycnyru;

2) HapyLweHWe cpoKa NpeacTaBAEHUA MyHUUMNANAbHOM YCYTH;

3) TpeboBaHMe y 3aABUTENA OOKYMEHTOB, He MPeayCMOTPEHHbIX HOPMAaTUBHbIMW MPaBOBbIMU
akTamu Poccuitickon depepaunm, HOPMATUBHbIMKM MPABOBbIMM aKTamu cybbekToB Poccuinickol
depepaunmn, MyHULMNANAbHBIMM NPABOBLIMU aKTamMu ANA NPeaoCcTaBAeHUA MYHULMNANAbHOM yCayru;

4) oTKas B npueme AOKYMEHTOB, MpefOCTaBjAeHMe KOTOpbIX MpPesyCcMOTPEHO HOPMAaTUBHbLIMM
NpaBoBbIMK aKTamu Poccuitickoli depepaunn, HOPMATUBHbIMM MPABOBbIMM aKTaMM CybObeKToB
Poccuiickolt  depepauuu,  MyHUUMNAAbHLIMA  MNPABOBbIMM  aKTaMu  AaAa  NpeaocTaBAeHuA
MYHULMNANbHOW YCAYIK, Y 3aABUTENS;

5) oTKa3 B NpegocTaBAEHMM MYHULMNANABHOW YCAYrK, ECIN OCHOBAHWA OTKa3a He NpeayCcMOTPEHbI
denepanbHbIMU 3aKOHAMM U MPUHATBIMU B COOTBETCTBMM C HUMMW MHLIMW HOPMATUBHbIMW NPaBOBbIMM
aktamu Poccuiickon depepaumu, HOPMATMBHbIMM NPaBOBbIMM aKTaMu Cyb6bekToB Poccuiickoi
depepaumn, MyHULMNAAbHBIMU NPaBOBbIMWN aKTaMW;

6) 3aTpeboBaHWe C 3asBUTENA TNpPWU MPEAOCTAaBJAEHUM MYHULMMNAJAbHOW YCAYyrM MAaTbl, He
NpeaycMOTPEHHON HOPMATUMBHLIMW MPABOBbIMKM aKTaMu Poccuiickoli depepauun, HOPMATUBHBIMU
NpPaBoBbIMKU aKTaMu cybbekToB Poccuiickoin Peaepauum, MyHULMNAAbHBbIMW NPABOBbIMU aKTaMU;

7) OTKa3 OpraHa, npegocrasaAarwero MyHuuunanbHyo ycnayry, AO/XKHOCTHOrNO nnuda OpraHa,
npeaocrtasaAoWero MmyHMUMnaabHyO yCcnyry, B uUcnpasieHUN AONYWEHHbIX ONe4vYaToK U OWnbOK B
BblAaHHbIX B pe3ynbTaTte npeaocraB/ieHnAa MyHVILI,MI'IaﬂbHOﬁ YCnyrn AOOKYMEHTax nmbo HapyuweHue
YCTAaHOB/IEHHOIO CPOKa Taknx MCI'IpaBHEHMl\;I.

5.2. O6paleHna noanexaT obsA3aTeNbHOMY pPacCMOTPeHMIo. PaccmoTpeHve obpalueHuit
ocyuiecTeasertca becnaatHo.

5.3. ’anoba nogaetca B ncbMeHHON popme Ha BymarKHOM HocUTene, B 3NeKTPOHHON popme B



opraH, NPeaoCTaBAAWMIA MyHULMNAAbHYIO YCayry. Hanobbl Ha pelweHus, NPUHATbIE PyKOBOAUTENEM
opraHa, MpeaoCTaBAAIOWEr0 MYHUUMNANbHYIO YCAYry, MOAAOTCA B BblleCTOAWMN opraH (npu ero
HanAnunm) AMbo B CyYae ero OTCYTCTBMA PacCMaTPMBAKOTCA HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
NpeaoCTaBAAIOLLErO MyHULMNANAbHYIO YCAYTY.

5.4. Xanoba moKeT OblTb HanpassieHa MO Mo4yTe, C WCMOJb30BaHWEM WHPOPMALMOHHO-
TeNEeKOMMYHUKAUMOHHON ceTu WHTepHeT, oduuManbHOro caiTa oOpraHa, npeaocTaBaAlLWEro
MYHULMMNA/IbHYIO YCAYTY, @ TaKKe MOXKET ObITb NPUHATA NPU JIMYHOM NpUEME 3aaBUTENA.

5.5. }anoba gonxKHa coaeprKathb:

1) HaumeHoOBaHWe opraHa, NPeAoOCTaBAAOWEr0 MYHULMNANAbHYIO YCAYry, AONHOCTHOIO Auua
opraHa, NpeaoCTaBAAOWEro MyHUUMMAAbHYIO YCAYry, pelleHua u aeictema (besaelicTBne) KoTopbixX
obkanytorcs;

2) damunuio, uma, oTyecTBo (nocnegHee - MPU HaMYUKU), CBEAEHMA O MeECTe XKUTeNbCTBa
3aaBuTens - GpM3aMYeckoro amua NM60 HamMeHOoBaHWe, CBEAEHMA O MeCTe HaXOMKAeHWUA 3anaBuTens -
IOPUANYECKOro N1La, a TaKXKe Homep (Homepa) KoHTakTHoro TenedoHa, aapec (agpeca) sNeKTPOHHOM
noYThbl (MPY HaANYMK) 1 NOYTOBLIN aApec, NO KOTOPbIM A0/KEH BbITb HanpaBAeH OTBET 3aABUTENIO;

3) cBeaeHNs 06 06XKanyembIx pellieHuax U aeicreusx (besaencrtsnmn) opraHa, NpPeaoCTaBAAOLLErO
MYHULMNANbHYIO YCAYTY, AOMXHOCTHOIO NLLa OpraHa, NpeaocTasNAoWwero MyHULMNaAbHYIO YCAYTY;

4) poBogpbl, Ha OCHOBaHWWM KOTOPbLIX 3aABUTENb HE COMMaceH C peweHWem WU AencTBMem
(bespencTBnem) opraHa, NpPeAoCTaBAAOWEr0 MYHUUMNANAbHYIO YCAYry, OO/HOCTHOMO Auua opraHa,
NpesoCTaBAAIOLWEr0 MyHUUMMANbHYIO YCAYry. 3asaBuTenem MoryT 6biTb NpeAcTaB/ieHbl 4OKYMEHTbI (Npu
HasnuMK), NoATBEpPKAAoLWMe A0BOAb! 3aABUTENSA, IMBO UX KOMUMK.

5.6. anoba, nmocTynueluan B opraHa, NpPeaoCTaBAAIOLErO0 MYHULMNAAbHYIO YCAYTY, NOAJENUT
PacCMOTPEHUIO AO0/KHOCTHbIM /INLOM, HaZeNeHHbIM MOJIHOMOYMSAMM MO PACCMOTPEHMUIO Xanob, B
TeyeHne NATHAAUATU Pabounx AHel Co AHA ee perncrpaumm, a B caydae 063KafoBaHUA OTKasa opraHa,
NPeaoCTaBAAIOWEr0  MYHULMNANbHYIO YCAYry, AO/MHOCTHOrO /iMua OpraHa, npeaocTaBAAIoLLErO
MYHULMNANbHYIO YCAYTY, B MpUMeme [AOKYMEHTOB Yy 3aaBuTens AMbo B UCMpaBAEHWUM AOMNYLLEHHbIX
onevyatok M owMBOK UAM B C/lydae O06KaNoBaHWUA HaPYLIEHWA YCTAaHOBAEHHOIO CPOKa TaKuX
NcnpasBaeHU - B TeYeHUe NATU pabounx gHen co AHA ee perncTpaumu.

5.7. Mo pe3ynbTaTam pacCMOTPEHUA Kanobbl opraH, NPeAoCTaBAAIOWMIA MYHULMMNANbHYIO YCAYTY,
NPMHMMaET O4HO U3 CAeAYHOLWMX PeLleHNt:

1) yaoBneTBopAeT Kanoby, B TOM uncne B popme OTMEHbI NPUHATOFO PEeLIeHUs, UCNPaBAEHUA
OONYLWEHHbIX OpraHom, NPeAoCTaBASOWMM MyHULMNANAbHYIO YCYTYy, ONeYaToK U OWKNBOK B BblAaHHbIX
B pe3y/ibTaTe NpefoCcTaBNeHUAs MYHUUMMANbHOM YCIYrM AOKYMEHTaX, BO3BPATa 3afBUTE/IIO AEHEXKHbIX
CPeAcTB, B3MMaHME KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHbIMKM MPaBOBbIMM aKTamu Poccuiickolt
depepaunn, HOPMATMBHbLIMM  MPABOBbIMM  akTamum  cybbektoB  Poccuiickoit  depepauumy,
MYHUUMNANbHbIMM NPaBOBbIMW aKTaMM, a TaKKe B MHbIX Gopmax;

2) OTKa3bIBa€T B YA4OBNETBOPEHNN »Kanobol.

5.8. He nosgHee AHA, cneayiollero 3a AHEM MPUHATUA pelleHusA, YKa3aHHOro B MyHKTe 5.7
HacToAwero AAMUHUCTPATUBHOMO pernamMeHTa, 3afBUTEN0 B MUCbMEHHON GopmMe M MO KeNaHWio
3aABUTENA B 3/1IEKTPOHHOMN popme HanpasaAeTca MOTUBUMPOBAHHbIA OTBET O pe3y/ibTaTax PacCMOTPEHUA
»Kanobbl.

5.9. B cnyyae yCTaHOB/AEHUA B XO4e WAM NO pe3y/bTaTam PacCMOTPEHMA Kanobbl NPU3HaKoB
COCTaBa agMWHUCTPATMBHOIO MPaBOHAPYLUEHWUA WAWM NPECTyneHUa AOXKHOCTHOE JNLO, HageneHHoe
MOJIHOMOYMSIMM MO  PACCMOTPEHUI0 Kanob B COOTBETCTBMM C MNyHKTOM 5.3  Hactoswwero



ALMUHUCTPATUBHOIO perfameHTa, He3ameanTe/IbHO HanpasadeT MMeloWwmeca maTtepuasabl B OpraHbl

NpPOKypaTypbl.
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MpunoxkeHne N 1
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NpeAoCTaBAEHNA MYHULMMNANBHOW YCAYrn
"MpepoctaBneHne MHGopmaLmm
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oTAena KynbTypsl
agMUHUCTPaLUMK . KaHcKa
N.B.LUNAXTOBA

MpunoxkeHue N 2

K ALMUHUCTPATUBHOMY PernamMeHTy
npeAoCTaBAEHNA MYHULMMNANBHOW YCAYrn
"MpepoctaBneHne MHGopmaLmm

0 NPOBEAEHMM APMAPOK, BbICTABOK
HapOLHOro TBOPYECTBa,

pemecen Ha TepPUTOPUN
MyHUUMNaabHoro obpasoBaHua"
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